
Required Background Checks by Program Job Aid
For Relative and Like-Kin and Nonrelative Caregivers
Confirming Safe Environments/Reconfirming Safe Environments
Wisconsin (WI) Ongoing Standards[endnoteRef:1] outlines the required background checks that need to 
be completed  [1:  https://dcf.wisconsin.gov/files/cwportal/policy/pdf/ongoing-services-standards.pdf] 

· Reverse search of the Wisconsin sex offender registry (SOR) using the placement provider’s address: WI Department of Corrections (DOC) SOR Geographical Search[endnoteRef:2] [2:  https://appsdoc.wi.gov/public/] 

· A check of law enforcement or Consolidated Court Automation Programs (CCAP)[endnoteRef:3] and Electronic Wisconsin Statewide Automated Child Welfare Information System (eWiSACWIS)[endnoteRef:4] records on all adults living in the placement home. [3:  https://wcca.wicourts.gov/index.xsl]  [4:  https://apps.dcf.wisconsin.gov/ewisacwis/] 

Foster Home Licensing
DCF 56.055[endnoteRef:5] outlines the required background checks that need to be completed to issue a foster home license. The requirements are the same for relatives/like-kin and nonrelative applicants.  [5:  https://docs.legis.wisconsin.gov/document/administrativecode/DCF 56.055(4)] 

DCF 56.25(3)(c)[endnoteRef:6] requires the licensing agency to begin the background check for relative and like-kin foster homes within 5 working days of receiving the information to initiate those checks. [6:  https://docs.legis.wisconsin.gov/document/administrativecode/DCF 56.25(3)(c)] 

DCF 56.04(8)(a)[endnoteRef:7] requires the licensing agency to begin the background check for nonrelative foster homes within 10 working days of receiving the information to initiate those checks. [7:  https://docs.legis.wisconsin.gov/document/administrativecode/DCF 56.04(8)(a)] 

A. Required for applicants and any nonclient residents in the home
DCF 56.04(1)[endnoteRef:8] “Applicant” means any person proposing to provide foster care for a foster child shall apply to a licensing agency for a license to operate a foster home. Each household member who will act in the role of foster parent shall be an applicant.  [8:  https://docs.legis.wisconsin.gov/document/administrativecode/DCF 56.04(1)] 

DCF 12.02(18)[endnoteRef:9] “Nonclient resident” means a person who meets all of the following criteria: [9:  https://docs.legis.wisconsin.gov/document/administrativecode/DCF 12.02(18)] 

· The person is 10 years of age or over.
· The person resides, or is expected to reside, at an entity or with a caregiver specified in s. DCF 12.02 (4) (c).
· The person is not a client of the entity or of the caregiver specified in s. DCF 12.02 (4) (c).
· The person has, or is expected to have, regular, direct contact with clients of the entity or of the caregiver specified in s. DCF 12.02 (4) (c).
Note: For example, household members in foster homes are “nonclient residents.”

B. Background checks to be completed
· Background Information Disclosure (BID) form[endnoteRef:10] [10:  https://dcf.wisconsin.gov/files/forms/doc/2978.docx] 

· Hmong Background Information Disclosure (BID) form[endnoteRef:11]    [11:  https://dcf.wisconsin.gov/files/forms/doc/2978h.docx] 

· Spanish Background Information Disclosure (BID) form[endnoteRef:12] [12:  https://dcf.wisconsin.gov/files/forms/doc/2978s.docx] 

· Complete agency’s authorization form to make follow up with WI DOJ or other entities to determine if there is an offense that is a bar to be granted a license.
· This form is developed by the licensing agency for the purposes stated above. You might be required to include this in your request to other entities for their records.
· Obtain place(s) of residence from last 5 years
· WI Department of Justice (DOJ) criminal history search[endnoteRef:13]  [13:  http://recordcheck.doj.wi.gov/] 

· WI Integrated Background Information Systems check (IBIS) records 
· Information on any final substantiated findings that the person abused or neglected a child
· If the licensing agency has access to eWiSACWIS, the agency will obtain this by utilizing the maltreater person search functionality: Utilizing Maltreater Person Search eWiSACWIS User Guide[endnoteRef:14]. [14:  https://dcf.wisconsin.gov/files/ewisacwis-knowledge-web/quick-reference-guides/maintain-provider/utilizing-maltreater-person-search.pdf] 

· If the licensing agency does not have access to eWiSACWIS, the agency will obtain this by utilizing this online request form and Maximus will respond accordingly: Request for Child Protective Services Background Check[endnoteRef:15].  [15:  https://dcf.wisconsin.gov/cps/background-check-request] 

· Information on any child protective services records within the past 5 years
· If the licensing agency has access to eWiSACWIS, the agency will obtain this by utilizing the person search functionality and limiting the scope of the results to the previous 5 years.
· If the licensing agency does not have access to eWiSACWIS, the agency will obtain this by utilizing this online request form and Maximus will respond accordingly: Request for Child Protective Services Background Check[endnoteRef:16]. [16:  https://dcf.wisconsin.gov/cps/background-check-request] 

· Reverse search of the Wisconsin sex offender registry using the applicant’s address: WI DOC SOR Geographical Search[endnoteRef:17] [17:  https://appsdoc.wi.gov/public/] 

· FBI fingerprints (required for applicants only)
· How your agency collects applicants’ fingerprints and submits it to the DOJ is dependent on your agencies’ procedures. Consult your supervisor to learn more about your agency’s procedure. 
· Provide applicants with clear instructions on how they complete this requirement.  Instructions should include:
· If they need to make an appointment, 
· If they need to bring specific documents with them (e.g., driver’s license/passport), and
· If there is a cost, how your agency will either pay for that upfront or reimburse the applicant.
· If the person resided outside Wisconsin in the past 5 years, a search of the following while they were a resident of that jurisdiction:
· Criminal history records search
· You will need to contact the specific jurisdiction to determine how they conduct their search. 
· Any final substantiated child abuse or neglect findings. 
· You will need to contact the specific state or US jurisdiction to determine how they conduct their child abuse and neglect registry. 
· Countries with no available child abuse registries: Child Abuse Registries in Foreign Countries and Geographic Entities | USCIS[endnoteRef:18]. You will need to contact the country’s consulate to determine how to obtain background checks from that country. Note: The request only needs to be made to countries for which the US has jurisdiction.  [18:  https://www.uscis.gov/adoption/suitability-and-home-study-information/child-abuse-registries-in-foreign-countries-and-geographic-entities] 

C. Barred offenses for foster home licensing
· If an applicant or a nonclient resident in the applicant’s home has been convicted of a crime that is a bar for foster care licensing but is eligible for a rehabilitation review under s. 48.685 (5)[endnoteRef:19], Stats., and ch. DCF 12[endnoteRef:20], the licensing agency shall inform the applicant about the option to apply for a rehabilitation review. [19:  https://docs.legis.wisconsin.gov/document/statutes/48.685(5)]  [20:  https://docs.legis.wisconsin.gov/document/administrativecode/ch. DCF 12] 

· Barred Crimes and Other Offenses Pursuant to Wis. Stat. s. 48.685 Table[endnoteRef:21]  [21:  https://dcf.wisconsin.gov/files/publications/pdf/5407.pdf] 

· Rehabilitation reviews:
· For foster home licensing: review completed by the local agency or CPA. 
· For private adoption: review completed by the CPA.
· For public adoption, the review must be completed by DCF.
· Rehabilitation Review Procedure and Forms[endnoteRef:22] [22:  https://dcf.wisconsin.gov/rehab-review] 



Kinship Care
DCF 58.05[endnoteRef:23] outlines the required background checks that need to be completed to determine eligibility for kinship care payments.  [23:  https://docs.legis.wisconsin.gov/document/administrativecode/DCF 58.05] 

Required for relative caregivers and any adult residents, prospective adult residents, employees, or prospective employees
DCF 58.02(23)[endnoteRef:24] “Relative caregiver” means a relative; an extended family member, as defined in s. 48.028 (2) (am)[endnoteRef:25], Stats.; or like-kin that is providing care and maintenance for a child and is applying for, or receiving, kinship care payments or long-term kinship care payments. [24:  https://docs.legis.wisconsin.gov/document/administrativecode/DCF 58.02(23)]  [25:  https://docs.legis.wisconsin.gov/document/statutes/48.028(2)(am)] 

DCF 58.02(1)[endnoteRef:26] “Adult resident” means a person 18 years of age or over who meets any of the following conditions: [26:  https://docs.legis.wisconsin.gov/document/administrativecode/DCF 58.02(1)] 

· Lives at the home of a relative caregiver with the intent of making that home the person’s home.
· Lives at the home of a relative caregiver for more than 30 days cumulative in any 6-month period.
DCF 58.02(13)[endnoteRef:27] “Employee” means a person hired by a relative caregiver to work in a position in which the person has contact with the child on a regular basis. [27:  https://docs.legis.wisconsin.gov/document/administrativecode/DCF 58.02(13)] 

Background checks to be completed
· Background Information Disclosure (BID) form[endnoteRef:28]  [28:  https://dcf.wisconsin.gov/files/forms/doc/2978.docx] 

· Hmong Background Information Disclosure (BID) form[endnoteRef:29] [29:  https://dcf.wisconsin.gov/files/forms/doc/2978h.docx] 

· Spanish Background Information Disclosure (BID) form[endnoteRef:30]  [30:  https://dcf.wisconsin.gov/files/forms/doc/2978s.docx] 

· Complete agency’s authorization form to make follow up with WI DOJ or other entities.
· This form is developed by the agency for the purposes stated above. You might be required to include this in your request to other entities for their records.
· Obtain place(s) of residence from last 5 years
· WI Department of Justice (DOJ) criminal history search[endnoteRef:31]  [31:  http://recordcheck.doj.wi.gov/] 

· Reverse search of the Wisconsin sex offender registry using the applicant’s address: WI DOC SOR Geographical Search[endnoteRef:32] [32:  https://appsdoc.wi.gov/public/] 

· FBI fingerprints
· Required for relative caregivers only if any of the following apply:
· The person is not a resident of this state.
· The person has resided outside the state at any time within the preceding 5 years.
· The kinship care agency determines that the person’s employment, licensing, or state court records provide a reasonable basis for further investigation.
· How your agency collects applicants’ fingerprints and submits it to the DOJ is dependent on your agencies’ procedures. Consult your supervisor to learn more about your agency’s procedure. 
· Provide applicants with clear instructions on how they complete this requirement.  Instructions should include:
· If they need to make an appointment, 
· If they need to bring specific documents with them (e.g., driver’s license/passport), and
· If there is a cost, how your agency will either pay for that upfront or reimburse the applicant.
Barred offenses for kinship care
· All kinship applicants initially denied based on background check results can request a Director Review, which allows the local agency discretion to approve the application or redetermination
· Kinship Care Barred Offenses Table[endnoteRef:33] [33:  https://dcf.wisconsin.gov/files/cwportal/kc/kc-barred-offenses-updated-oct2022.pdf] 

· Barred offenses do not apply to long-term kinship care applicants
Interstate Compact on Placement of Children (ICPC)
A. ICPC Foster and Adoption Home Studies
For ICPC Foster Home Study requests, all requirements under the Foster Home Licensing section above are required.
· Form DCF-F-5873-E must be completed and uploaded to the ICPC Record.
B. ICPC Parent/Relative/Like-Kin Unlicensed Home Studies
WI Ongoing Standards[endnoteRef:34] outlines the required background checks that need to be completed [34:  https://dcf.wisconsin.gov/files/cwportal/policy/pdf/ongoing-services-standards.pdf] 

· Reverse search of the Wisconsin sex offender registry using the placement provider’s address: WI DOC SOR Geographical Search[endnoteRef:35] [35:  https://appsdoc.wi.gov/public/] 

· A check of law enforcement or CCAP[endnoteRef:36] and eWiSACWIS[endnoteRef:37] records on all adults (17+ years old) living in the placement home. [36:  https://wcca.wicourts.gov/index.xsl]  [37:  https://apps.dcf.wisconsin.gov/ewisacwis/] 
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